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EASTERN CAPE INFORMATION TECHNOLOGY INITIATIVE (ECITI)
P. O. BOX 1519

TEL: (043) 722 4453               NB! ATTACH THE FOLLOWING DOCUMENTS WHEN SUBMITTING THIS FORM                                                                                                                                                                                                                 EAST LONDON 5200

E-MAIL: info@eciti.co.za
1. Tax Clearance Certificates
6. Certified ID Copies of Company owners                   





2. Company Profile

7. Professional Certificates where applicable 





3. Company Reg. Certificate
8. Proof of Residence (Service Acc)                  





4. CIPRO Documents

9. Bank Letter / Cancelled Cheque                  





5. Product Brochures

10. BEE Rating Certificates









11.  At least 3 Referees

PART 1 

PARTICULARS OF ENTERPRISE/EMPLOYER/OWNER                                                                        

                      

TRADE NAME OF ENTERPRISE/OWNER                                                
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


POSTAL ADDRESS

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




BUSINESS ADDRESS




      OWNER RESIDENTIAL ADDRESS


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




NATURE OF PRIMARY ACTIVITIES CONDUCTED

	

	

	




TYPE OF ENTERPRISE (Mark with X)
     
       01 SOLE TRADER          02 PUBLIC SECTOR         03 COMPANY/CLOSE CORPORATION         05 OTHER: CLUBS, TRUST, etc
                    IS YOUR BUSINESS TURNOVER > R5M     

  YES        


NO        
                               



COMPANY/CLOSE CORPORATION REFERENCE NUMBER

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




EMPLOYER’S PAYE REFERENCE NUMBER

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


VAT REFERENCE NUMBER
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




INCOME TAX REFERENCE NUMBER OF PERSON/ENTERPRISE
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


IF YOU ARE NOT REGISTERED FOR ANY OF THE ABOVE, FURNISH REASONS:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
IF BUSINESS WAS ACQUIRED AFTER 01 JANUARY 1990, FURNISH PREVIOUS TRADE NAME: 


……………………………………………………………………………………………………………………………………………………………………………………….

PART 2 

PARTICULARS OF OWNERS



NAME
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




E-MAIL ADDRESS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




TEL. NUMBER

            FAX NUMBER

     
     CELL NUMBER
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	





PREFERRED METHOD OF COMMUNICATION
E-MAIL                             SMS                       BOTH                        



DOES YOUR COMPANY HAVE A VALID SCORECARD?
YES                                    NO                                                    


ARE ANY OF THE OWNERS DISABLED

YES               
     NO                                       



WHAT PERCENTAGE OF THE BUSINESS IS OWNED BY WOMEN?   



WHAT PERCENTAGE OF THE BUSINESS IS BLACK OWNED



IF BUSINESS WAS ACQUIRED AFTER 01 JANUARY 1990 FURNISH:



2.3.1 PREVIOUS TRADE NAME



          …………………………………………………………………………………………………………………………………………………………………………….

PART 3

PARTICULARS OF BANKING DETAILS OF COMPANY/OWNER/INSTITUTION/CLUB etc



3.1 BANK NAME (THE NAME OF BANK YOU HOLD AN ACCOUNT)


       …………………………………………………………………………………………………………………………...



3.2 ACCOUNT NAME (THE NAME INTO WHICH THE ACCOUNT IS IN)


       …………………………………………………………………………………………………………………………….



3.3 BRANCH NAME (NAME OF BRANCH IN WHICH THE ACCOUNT WAS OPENED)


       …………………………………………………………………………………………………………………………….



3.4 BRANCH CODE

	
	
	
	
	
	
	
	
	
	
	
	
	




3.5 ACCOUNT NUMBER

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




3.6 BANK STAMP (TO BE OBTAINED AT THE BANK)
	


3.7 DECLARATION: FOR BANK USE

THIS IS TO CERTIFY THAT TO THE BEST OF MY KNOWLEDGE, THE ABOVE INFORMATION IS TRUE AND CORRECT
……………………………………………………….

……………………………………………….

…………………………………

AUTHORISED SIGNATURE OF BANK OFFICIAL
NAME OF BANK OFFICIAL (PRINT)
DATE

PART 4
APPLICATION PER LOT
Below is the list of goods, services and works that you could apply for.  The applicant must mark (X) against a lot under the business activity that the company provides and in which they are submitting an application. 


IMPORTANT:  Please DO NOT TICK (X) ON MORE THAN THREE (3) business activities. Kindly submit professional certificates for chosen (x) business activities.
	Lot No
	Business Activity
	Mark (X)
	Lot No
	Business Activity
	Mark (X)

	1
	Access Control Services
	
	30
	Garden Services
	

	2
	Accounting and Auditing 


	
	31
	Installation of IT systems, documentation systems, knowledge and Information management
	

	3
	Advertising
	
	32
	Insurance Brokers/agency
	

	4
	Air Conditioning Services & Repairs
	
	33
	IT Equipment
	

	5
	Alarm System & Equipment
	
	34
	Logo: Design & Services
	

	6
	Anti Virus Software
	
	35
	Legal services
	

	7
	Audio visual Aid & Equipment
	
	36
	Locksmith
	

	8
	Building and structural Renovations
	
	37
	Media Services
	

	9
	Building Services (Repairs & Maintenance)
	
	38
	Office Consumables
	

	10
	Building Services (Lifts Maintenance)
	
	39
	Office furniture
	

	11
	Cabling Contractors- incl electrical, telephone, ICT etc
	
	40
	Office Machines & Equipment
	

	12
	Carpenters * Carpentry
	
	41
	Office Machines & Equipment Rental
	

	13
	Carpet Cleaning Services 
	
	42
	Photographic service
	

	14
	Cleaning material, Chemicals and equipment
	
	43
	Promotions/Corporate gifts
	

	15
	Catering Services
	
	44
	Publications
	

	16
	Consulting: Soft skills
	
	45
	Personnel and recruitment Agency
	

	17
	Communication services
	
	46
	Refrigeration, air conditioning and servicing of these
	

	18
	Computer Components
	
	47
	Security Services
	

	19
	Computer Consumables & Service
	
	48
	Signage, Banners & Promotional Material
	

	20
	Cleaning material, Chemicals and equipment
	
	49
	Stationery
	

	21
	Conferences and Events Management
	
	50
	Subscriptions-incl books & journals
	

	22
	ICT Consultant-website, IT support, helpdesk, bandwidth etc;
	
	51
	Trainers and mentors
	

	23
	Electrical and Electronic equipment
	
	52
	Training and training facilities
	

	24
	Electrical Contractors – Low & High voltage
	
	53
	Traveling and accommodation services- local & overseas
	

	25
	Entertainment facilities
	
	54
	Telecommunication Equipment
	

	26
	Fibre-optic material and Cabling
	
	55
	Tax Consultants
	

	27
	Audit & Taxation Consulting Services
	
	56
	Courier Services
	

	28
	HR Planning Consultants
	
	57
	Installation & Maintenance of Networks
	

	29
	Annual Reproduction
	
	58
	Software Suppliers Support & Training
	


 BLACK ECONOMIC EMPOWERMENT (BEE)
The objective of this criterion is to assess your company’s support and development of Black Economic Empowerment (BEE) in South Africa through the inclusion of historically disadvantaged South Africans (HDSA).
ENTITY OWNERSHP & STATUS
What percentage of ownership equity do the following groups hold within your Organization / Joint Venture? (Please attach proof of company ownership eg. Certified Share Certificates, shareholder’s Agreement, members/joint venture agreement, certified identity documents of shareholders)

	% Black Equity / JV Ownership (at least 50%)
	% Black women Ownership (at least 30%)
	% Disabled Ownership
	%Other Ownership
	%Total Ownership

	
	
	
	
	
	
	
	
	


SUMMARY OF EVALUATION CRITERIA
Applicants will be evaluated in accordance with the Supply Chain Management policy for:

· Compliance to specification

· Broad Based Black Economic Empowerment (BBBEE) and;

· Functionality – Technical Capacity and Experience

COMPLIANCE TO SPECIFICATION = 40%

	Requirements
	Weighting

	Original Valid Tax Clearance certificate
	10

	Company registration documents
	10

	Bank Stamped Banking Details or Cancelled Cheque
	5

	Proof of Professional Registration of Service rendered
	5

	Signed Declarations
	5

	Completeness of application form
	5

	TOTAL
	40


BROAD BASED BLACK ECONOMIC EMPOWERMENT (BBBEE) = 20%

	Requirements
	Weighting

	50% of equity ownership by black people
	5

	30% of equity ownership by black women
	10

	Proof of BEE Status
	5

	TOTAL
	20

	FUNCTIONALITY – TECHNICAL CAPACITY AND EXPERIENCE = 40%

	Requirements
	Weighting

	Staff Resources (Availability of experienced staff)
	20

	Trade Reference (Trade Record)
	15

	Financial Position (Economic and financial capacity)
	5

	TOTAL
	40


BBBEE + COMPLIANCE TO SPECIFICATION + FUNCTIONALITY = 100%
PART 5:
 DECLARATION

As part of the application, each legal entity must submit a signed declaration using the attached format.

   
STATEMENT
I, the undersigned, being the authorized signatory of the above applicant, hereby declare that we have examined the application form for the ECITI Procurement Database Registration.  We are fully aware that:

· ECITI will use the information that you fill in on this form to pre-qualify and accredit your business entity in terms of the criteria stipulated below.  This will apply for both existing and new vendors;

· ECITI reserves the right to perform and audit to confirm or check any of the answers that we supply;

· ECITI will treat all the information that we supply as strictly confidential;

· Completion of this application does not mean that ECITI has accepted our business entity as a vendor;

· Qualifying as a vendor does not necessarily mean that ECITI will invite our business entity to tender every time ECITI requests for quotations for the lot we may qualify for;

We recognize that our application may be excluded if we approach an employee who has been involved in preparing the lot tender or engage such personnel as advisors in the preparation of our tender and that we may also be subject to exclusion from other tender procedures and contracts funded by ECITI.

We are fully aware that, in the case of a consortium or sub-contracting, the composition of the consortium cannot be modified in the course of the application submission.

                
SIGNED ON BEHALF OF THE PPLICANT
	NAME:


	
	POSITION:
	

	SIGNATURE:


	
	DATE:
	


 








